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1. Visit the booking portal at www.pharmacybookings.com.au/DEPARTMENTCODE 
 

2. Enter your employee code (if not included in the URL)

GUILD CORPORATE VACCINATION PROGRAM

Tip!
The booking site works best 

in Google Chrome, Edge, 
Firefox, Safari or the 

latest version of 
Internet Explorer (IE11).

Note!
The booking portal is only 

available within the 
program dates for your 

department.  Please check 
with your HR contact 
for more information.
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3. Click Make a Booking 

4. Enter your preferred location (where you would like to receive your vaccination) and click Find nearby pharmacies
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5. Pharmacies located within your preferred location will be displayed

6. Enter your preferred vaccination date then select your preferred time
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The pharmacy’s next  
available appointment  

will display first.   
Click More to display  

other appointment times.

Click Show all to display all 
available appointment  

times.
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7. Enter your details.  The booking portal you see may have more fields or different fields based on the department’s preferences

8. You will receive a confirmation of booking including a booking reference number
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Requires an area code

Tick both boxes of consent
if you agree then click  
Book Appointment.

Important!
Please confirm correct email 
address as you will receive 

a booking confirmation.

If you do not receive an  
email, please check your  

Junk inbox.

If a booking is made within  
24 hours of selected 

appointment time, you will  
not receive an email.  Please 

contact the pharmacy for  
any questions or concerns.
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9. If you need to change or cancel your appointment, click Changing an existing booking? from the booking portal home page

Information correct as of 12 February 2019 (V2).
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To update the time or date  
at the same pharmacy,  

adjust details under 
Reschedule Appointment.

To make a new appointment 
at a different pharmacy, click 
Cancel Appointment under 
Your Appointment and start 

your booking again. 

Enter booking reference


